1Q6000.COM USER MANUAL

This will cover most functions, see our training videos on the web site, 1Q6000.com

Categories in this manual:

Introduction: Function Buttons---

Standard Input

Photo Editor

Hyperlinks in your report

Add Hyperlinks to library

Templates (basically I modify one for nearly every inspection)
Make a new template

Edit Mode

Edit State Captions (Inaccessible, N/A, OK, Marginal, Unacceptable,
Safety)

Report Output PDF, making

Save PDF to ???

Back up, Back up for the day your computer dies, it will happen be
prepared!!

—IOTMMOUO®»
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I’ve been inspecting for 38 years, have been developing this report for the past 12
years.

It’s designed to make reports Quickly and is quick to learn how to use.

The software is not cost to you, try it, I hope it works as well for you as it does for
us. If not please let me know what you don’t like, we are always looking for ways to
improve it.

Drew Finn P.E.,
ASHI, InterNACHI
Drew@10Q6000.com



mailto:Drew@IQ6000.com

1Q6000.COM Introduction: FUNCTION BUTTONS: P-2

Opens New File, after choosing template to build from.

Opens existing Files.

Saves. Note what folder it saves to so you can find it later.

Save AS.

Save to Data Base, can see data base by clicking on “Stored Reports” button right
side of page, same line we are on.

Output---- Makes a PDF (delete one report you purchased and downloaded (I / J)
Proof PDF, you can make free of charge.

Check report for “Item” boxes not, use when your done to see if you missed
anything.

I.  Reports you have purchased and downloaded if your on a monthly program.

J.  Reports you purchased, “Bulk”, you can use any time.

mooOm>

Tom

{Al[B]c|plEMFNicMH Igme
‘ﬁ H E ‘ IE ﬁ‘ Reports# Monthly: . Bulk: . | Download reports || Stored reports |

information | Structure | Elect. | Plumb | Baths1&2 | Baths3&4 | Heat | inter | Exterior | Optional | MAReginfo | MA State Questions | Contract |»

Inspection date [ocrober 27, 2010 | [ File# | |
start time | | |1| Inspection street | |
Stop time | | =] City/State/Zip | | [=]
Weather | | =] Client name | |
Temperature ‘ | E Street address | |
House Type | | |1| City/State/Zip | | E
Age ‘ | E Home Phone | |
Fee(s)$ | | |I| Cellphone | |
Total Fee § ‘ | E Work phone | |
ltems inspected | | |1| Email 1 | |
NOT inspected ‘ | E Email 2 | | El
Buyer's agent | | |1| Email 3 | | E
sty agen = | =
L M
Info to display Your Home Inspection Repart Info to display |Finn & Assaciates
in the top center |* in the top right Drew Finn-The Home Inspector
of Info page  Drew Finn MA-414 of all pages |413-684-2019
* Drew@HIP123.com
www HIP123 com

L Change info to your info, click on edit and save. Displays on top of report PDF
Info page
K. Your info to be on each page, change click on edit and save.



STANDARD INPUT: P-3

Once you have selected the Template you will start with, you can start filling in the
report.

Red Oval---- Your Tab for the different subjects, you may add and delete tabs. Note the
“Structure” tab is selected (note blue shading of tab).

Green Oval---- “Items” for each item a green box pops up with notes relative to that item,
here we have Item A: Foundation notes. Just click on the note to put it in the report, click
a second time to remove.

Blue Oval---- “Notes” are selected (note blue shading shows what is selected). The
“System Speed Notes” are to the right (they bring up a blue set of notes in place of the
green ones) and are seen in the bottom left of the page (Yellow Oval----). The “Photo/
Images” are on the right side of the blue oval and brings you to the photo edit mode.

File Template Edit Spell check

B\k ﬁ \I‘ ?—A] '@, & Reports# Monthly: .Bu\k: . | Download reports H Stored reports |
ey A 0 o

C]
N NA OK MA UN SF c Eotes System Speed Hotes Pllotoﬁflmage:fD

¢ Foundatiof, [[ JENCHEICICH ¢ A
: Found. cr .
Sills

: Joists
Rafterir

: "Main beam

Custom Notes for Item - "A: Foundation'
[] Foundation was 10% obstructed from view due to finish and/or stored items.
["] Foundation was 25% obstructed from view due to finish and/or stored items.
[_| Foundation was 50% obstructed from view due to finish andior stored items.
[_| Foundation was 80% obstructed from view due to finish andior stored items.

: Columns
["] Outside surface of foundation was deteriorated; it appears not to be a structural concern.

: Wood rot
Insect da
: Bsmt wat
: Sump pu
Air moi

["] Inside surface of foundation was deteriorated; it appears not to be a structural concern.

: Bsmt. ent
: Other

ZEECARS s DY OETE

dobooooooooooo
DOOOOOOOCOOCOOO
0000000 0CO0CO0OO
O0OOOOOOCOCOCOCOCO
QOO0OO0OOCOOCO0C
QO0OOOOOOCOOCOCO

Speed Notes

Support s
Foundation
Wall type
Floor type
Main beam

Column

| koot strw [

Click one of the 5 round button or the box to the right of the Item to select it. In example
above, Item A: Foundation the MA round button is selected. This automatically brought
up the corresponding notes in green which you click on to choose.

Click on any of the other round buttons to select it and deselect MA (if you change your
mind or accidentally clicked on the wrong rating). Or if you double click on the currently
selected round button twice it will deselect.

Square box can be selected with any one of the round buttons.
Click a second time on the square box to deselect the square box.



PHOTO EDITOR: P-4

You must load your photos into the I1Q photo folder. To access open the photo tab, (see
Blue Arrow below) then bottom left of page click button Open 1Q photo folder, then and
drag or copy photos into this folder. To see the photo thumbnails open click the
“Refresh” button (Red arrow below).

Select a photo to work with by clicking on a small thumbnail photo

Add captions below the photos, add arrows, circles/ovals, lines. Blow up one area by
circling it then press the “+” under the Magnifier (bottom row).

Place the photo in one of four locations by clicking the “Add ....” Buttons (Yellow
Arrows). “Electric” Is selected now, to change to another tab area simply click on the tab
to select.

Change color of Arrows, circles etc. by tapping on one of 6 colors, far right bottom.
Other functions; enlarge/reduce entire photo, rotate, lighten, darken, contrast etc. are
along the bottom row.

Add your logo for every page of report, store with photos.
Remove Image from Page; Bottom left side button, (Green Arrow). Click on image that

you have put on a page, it will show up in the large edit box, press Remove Image to
remove.

[ J @ Intuitive Quick Report I@#000.com V5.1.2  File -- report-566.ghi
File Template Edit Spell check
[} & ‘I’ [ﬁ % m n & :’év;l'l Reports# Monthly: l Bulk: “ 135 Download reports Data Base Reports
[ Information | Safety Summary |“Unsat Summary | Structure Electric | Plumbi i Bath | Heat | Interior | Exterior | Optional | Appendix \ MA Req Info [ Contract
Photos Library | Refresh : Notes | System Speed Notes | Photos/Library |

Electric Appendix #4 | »| Cover Page

- - || ° |[—
FEPUEED Baa bl
hw P8

Add to Category | Add to Appendix | Add to Cover Page Add to Logo

Photo Titles for Category - "Electric’
Reseal riser cable above meter box to keep water out of electrical
system/main panel.
— Turn riser cable so weatherhead is vertical to keep water out of
— electrical system.
[_1 Sample of vertical weatherhead, not this house.
Limbs contacting power lines, have power company correct.
] Cover openings w. proper cover/plug
Terminate wire in covered box.
_| Main ground corroded/damaged; replace with proper type clamp.
Riser cables deteriorated; replace

Double tapped breaker, only one wire should be on these type
— breakers.

— Corrosion in panel; replace all components with water damage,
— likely needs new panel.

"1 Bonding wire needed to hot water & gas pipe
Painted receptacles or/& switch; replace for fire safety.
Two prong receptacle(s);replace

[_1 Rewire or replace old light fixtures.

Photo
Caption:

= o}
Qo — | --- | elolelalgh] =~ |

Open IQ Remove |
Photo Image from E:';s‘agt‘ LB \ i ; .
__Folder | Page | P | Undo Magnify Arrow Line  Dashed Line Brightness Contrast  Rotate Colors  Quick colors




HYPERLINKS: are simply internet links to specific articles. P-5

We use them to explain certain items in more detail for the buyer. For instance, what a
double tapped breaker is and why it’s not good.

We have created a list of links to articles we wrote, but any article you find on the
internet can be linked.

To make one simply highlight a word or set of words and right click, click add a hyper
link and a directory of links will appear, see below. You can search for terms to narrow
down the choices, then click the Insert button and it will be in your report. You may also
add them in your template in the pop up standard notes, so they appear whenever you
choose a specific note.

To remove a hyperlink highlight it and right click, choose Remove Hyperlink.

® Hyperfinks Library
Name Key words
Sump pump Sump pump pit water in basement
Link

https ./ /www.ig6000.com /igB000v2 / public /sample/ St%205umpk20Pumps.pdf

Insert Save changes Open in browser Clear Copy Delete
Search:

Name | Key Words Link
lce Dam ke Dam https: / [www.iq6000.com /ig6000v2 [ public /sample /In¥2 Dlce%20Damming.pd f -
IR Camera infrared camera water leak heat I... |hitps. {/www.iq000.com/ig6000v2 fpublic/sample/In¥%2DIR%20Camera. pd |
Attic Venting Proper | proper vents attic venting [ttps: / fwww.iq6.000. com /ig 600 0v2 /public /sample /In¥%2 Oproperi2 Ovents. pdf
Sky Light Leakage skylight sky light leakage stains fla...|https: {/www.iq000.com/ig6000v2 fpublic /sample /12 0Skylight¥2 OLeakage. pdf
Water Logged well Tank water logged tank well hetps: { fwww.iq6000.com/ig6000v2 /public/sample /PE. Ta...
Well water well water how it works [https: | Fwwwv.iq 5000, com/ig6000v2 fpublic /sample /P2 0Waterk20We . pdf
Basement Water basement water leakage In cracks _|nips: {/www.iq6000.com,ig6000v2 [public/sample,5ré2 0Baseme ns2 OWaterpdf
Notched Joist notched joists cut damaged hittps. | fwww.iq 6000.com/ig6000v2 public /sample /S%2 0Natches%20j aists pdf
Sump pump sump pump pit water in basement |hps. {/www.iq6000.com /Ig6000v2 fpublic/sample /St%2 0Sump¥20Pumps.pdf
Temporary Columns | Temp Temporary Columns screw |hitps:{/www.iq6000.com/ig6000v2 fpublic /sample /St%20Temporary¥%2 0Columns. ..
Wood | Beam wood | “I" beam notch |https:{ fwww.iq000.com/ ig6000v2 fpublic /sample /$1%2 0Wood%2 0 B2 0 Beam. pd f
Pipe Corrasion pipe corrasion zit pinhole pin hole... ttps: //www.iq6000.com/ig6000v2 /public /sample /P42 0PipeX20Corrasian.pd
EIFS Immitation Stucco |https: / fen.wikipedia.org wiki/ Exterior_insulation_finishing_system
plastic pipe |pex pb plastic pipe https: / (finnhomeinspection.s3.amazonaws. com/Pl+PlasticPipe pdf

TO ADD A HYPERLINK:

Open Hyperlinks Library, under File click Open Hyperlinks Library. Insert the https://
link on the link line. Above that name for the file, like in example “Sump pump”. In the
box to the right put in key words that the search will look for. Then click the Save
changes button

To see the link simply click the link and if you on the internet it will open the link.

L] Hyperlinks Library

I Name Key words
Sump pump | sump pump pit water in basement
Link
https :/ /www.ig5000.com /iq6000v2 / public /s ample /5t%205ump%20Pumps. pdf

Save changes Open in browser Clear Copy Delete
Search
Name Key Words Link
ice Dam ke Dam hetps: / {www. Ig6000. com /6 0002 / public/sample /Inf2 Olce%20 Damming.pd f -
IR Camera infrared camera water leak heat |..._ hps:/ /ww.iq5000. com/fiqh 0002 /public/sample /In¥%2 0IR%20Camera. pdf
Attic Venting Proper  |proper vents attic venting hitps / ww.i96000.comiq6O00v2 / public/sample /In%2 0proper®2 Ovents. pdf
Sky Light Leakage skylight sky light leakage stains fla... heps:/ /www.iq5000.com/ig6 000v2 /public/sample /In¥%20Skylightz DLeakage pdf
Water Logged well Tank water logged tank well https./ fwmw.iq6000.com/igb000v2 /public/sample /B2 0Water%2 0Loggedn2 0Ta..

1 Well water well water how it works hitps:/ fwww.ig60D0.com/iqB 000v2 /public/sample {PE2 0Waterk20Well pdf
Basement Water basement water leakage in cracks _ hitps./ /www.iq5000. com/ig6000v2,/public/sample /5t%2 0Basement%2 OWater. pdf
Notched Joist notched joists cut damaged hitps: ] fwww. igB000.com ig6 0002 /publicsample /St20Notches%2 0 olsts. pd
Sump pump [sump pump pit water in basement_|ttps:/ fwmw.ig6000.com/iq [public 20SumpX20Pumps.pdf
Temporary Columns __ Temp Temporary Columns screw | hups:/ /www.ig5000.com/iq6000v2 /public/sample /%2 0Temporany2 0Columns. .
Wood | Beam wood | T beam natch https:/ /www.iq6000.com/iq6000v2 /public /sample /St2 0Wood%2 0142 0Beam. pdf
Pipe Carrosion pipe corrasion zit pinhole pin hole... hitps: / /www.iq5000. com/fiqh 0002 /public/sample /PEG2 0Pipe%2 0 Corrasion. pd f
EIFS Immitation Stucco https: / f&n.wikipedia.org/wiki/Exterior_insulation_finishing_system
plastic pipe pex pb plastic pipe hetps:/ /finnhomeins pection. s 3.amazonaws.com /Pl+ PlasticPipe pdf
Aluminum Wiring Aluminum AL https:/ ffinnhomeins pection.s 3 amazonaws.corm (El+ Aluminum + Wires. pdT
Vermiculite Vermiculite insulation hetps:/ (finnhomeins pection.s 3. amazonaws.com /1N + Vermiculite. pdf
Deck lateral support  |deck conncetion lateral support hitps./ /finnhemeinspection.s3.amazonaws.com/Ex+ Deck+ connection+ %26 + flashi...
Fiberglass Knee wall _ |Vertical Fiberglass Insulation knee... hips:// P 53 com/IN+Fibergl: vashing+Reduce +
Toilet mave Tailet move warks hittps:/ finnhemeins pection. s 3.amazonaws. com /Pi-+ Loose + Toilets. pdf -

Close




TEMPLATES: P-6

When you start a new inspection, you will choose one of these templates to start with.
Most inspectors use one or two templates.

You will make your own templates, many states have their own state standards, so you
will modify the template to represent this. Most inspectors insert their own copy of the
contract, you can use a document sign service to have the contract signed and add to
report when you make the PDF. We use a paper contract to get an ink signature, then
photograph it and add to report when making PDF.

® @ Please choose the template for the new inspection.

@ 1-Latest Template

Bank Progress

English-Spanish (To MA Standards)
() Motel

Cancel

MAKE A NEW TEMPLATE:

Open 1Q6000 program, Select “Template”, which is just to the right of “File”. From the
drop down select “New ...” and the screen below comes up. Name your new template
and choose which old template you want to build from/ modify. If this is the template
you will use most of the time I would name it something starting with the number “1” so
it is first on the list and will come up as selected when you open templates.

® @ Please choose the template for the new inspection.

New template name:

Select template to build from:

® 1-Latest Template
Bank Progress
) English-Spanish (To MA Standards)
) Motel




EDIT MODE: P-7
The bright yellow column on the right signifies you are in EDIT MODE.

Enter it by selecting “Edit” at the top of the 1Q6000 screen and clicking on the drop down
“Edit”

File Template Edit Spell check

|3 ‘ﬁ H 7 | || | Reports# Monthly: . Bulk: . ‘ Download reports || Stored reports ‘

[“Information | S icture | Elect. | Plumb | Baths1&2 | Baths 384 | Heat | Inter | Exterior | Optional | MAReqinfo | |»
4

To Edit click on

Items IN NA OK MA UN SF . [ Notes T System Speed Notes r Photos/images | 'Item’ or 'Note’ or

A Over current O oo 5] | 'Tab’ or 'System Note®
B Wain papel m . =
c Al wire solid O Custom Notes for Item - 'B: Main panel Inspection ltem
5] Moisture o< Double tapped breaker(s), two or more wires connected to a single circuit
E Junction box 0O breaker lug; only one wire should be connected; correct. Add Item
F Wire routing o« ["] Cover openings in main panel where breakers are missing. Duplicate ftem

[] Cover openings in main panel where knockouts are missing.
G Pawer entry [ O ) . Delete Item
" Wire outslde = One or more screws missing to panel cover; install proper type for SAFETY.
X y D D eo oo ol (] ©One or more panel cover screws are the improper type; replace with proper Move item Up

ain groun [s)l=)
g E ok Dot Move Itemn Down
J Flumb. bond. £ < || Add clamp(s) where wire(s) enter the main panel. - -
K Duct bond o« = Edit States Captions
L Gas pipe bond [ [ ] GFCI breaker did not trip off; replace.
M Receptacles (mE=] [] AFCI breaker did not trip off; correct. Save This Report
N Outside Receptacles [] ¢ ¥ Save To Template
[s] Extra tests oo Federal Pacific electrical panel present; replace IMMEDIATELY for SAFETY. save & Return To Report
P Sub panel oo [] This type panel is reported to have a high rate of circuit breakers failing to trip
off that has resulted in fires. Cancel All Changes

a Other Lo || Water or gas pipes are not allowed over the panel, this should be corrected.

[ IC\eurallceuronlld the panel should be 30inch on each side and 36inch in front;

correction should be made to achieve these clearances.

I
Speed Notes
Service t
Entry con
Main d:
Wire type

The focus is on Item B: Main panel (note shaded area). Click on whatever you wish to
change and type in the change. In the yellow area, click on any note to perform that task,
like clicking on “Add Item” will add a blank line above “Main panel”.

You may Duplicate Item or Delete Item, move Item Up or Down.

Click on the green notes to change, delete or add.

Same with the Speed notes

Same with the tabs themselves, you need to change the focus to the tab you want, click
on that tab. When in this mode the top line in the yellow will say “Add Tab”. When |
have more than 4 bathrooms | duplicate the tab, every thing is duplicated, just need to
change the name of the tab, and bottom right name of bathrooms and move the tab to the
right, its proper location.

Save to Template, will permanently change the Template.
Save & Return to Report will save the changes only for this report, not the template.




EDIT STATES CAPTION (IN, NA, OK, MA, UN, SF):

P-8

You may change the 6 rating categories (IN, NA, OK, MA, UN, SF), by clicking the
“Edit States Captions* in the yellow edit area, circled in red.

You may change the Description for each.

The two bottom categories, in the green box, will be put in the Summary tabs for
SAFETY and UNSATIFACTORY. The line description will appear at the top of the

page, change as you please.

File Template Edit Spell check

a|=|

Reports# Monthly: . Bulk: . | Download reports |

‘ Stored reports

“Infon'rlallon | structure | Elect. | Plumb | Baths1&2 | Baths3&4 | Heat | Inter | Exterior | Optional | MAReqinfo |

»

To Edit click on

ltems IN NA OK MA UN SF| |J|[ Notes | System Speed Notes |  Photosimages | ‘ltem’ or 'Note’ or
A Fi dati f . . . .
oundaion L1 Q0 ® O O : ‘A‘ [Foundation was 25% abstructed from view due to finish andlor stored items. Outside Tab® or *System Note
B Found.cracks [] ) & () 3 () o ‘lsurface of foundation was deteriorated: it appears notto be 3 structural concern " .
C Edit item states captions [ ] ] TETEEIT [ET
D J
Add Item
E Raff| [Abbreviation Description PDF Abbreviation PDF Description Reset all
F  Mai Dupli Item
N [Inaccessible | [inac | [Inaccessible; partially or fully | Reset |
G C Delete Item
Hoowd(he ] [Mot Applicable | [ | [Notapplicable | | Move tem Up
tinsect e [oK | ok | [Typical condition | Reset ] Move jtm Down
J B
K Sun ‘M*\ \ |Margina| | |MJ\RGNL | |MarginaL maintenance needed | Reset ] d: Edit States Captions D
Lo - [ |
T lun [unsatistactory | [unsar | |unsatisfactory - repair / replace Reset S —
N [UNSAT SUMMARY: The following items are all the items the inspector ¢ as unsatisfactory items | Save To Template
[sF | [sarety concern | [sarETY | 15 or can be a hazard | [ Reset Save & Return To Report
‘SAFETY SUMMARY: The following items are all the items the inspector classified as safely items | Cancel All Changes
Speed Ni= J
Support s |[Basement
Foundatic |Foured concrete

Wall type [Wood frame

Floor typ [Wood frame

Main beam [Wood

Column Steel

Roof stru|Truss




REPORT OUTPUT ---MAKING THE REPORT PDF: P-9

The output of the program is to a secure PDF.

You may make a Proof PDF, cost you NO reports (see black arrow), identical to a
purchased one but has a water mark across it labeling it as a proof....

Make a permanent one by using one of your purchased monthly or bulk reports (see red
arrow).

[0] Intuitive Quick Report 106000.com _ File —- test ane.ghi

File Template Edit Spell check

m uuuu E?j ﬁ . Reports# Monthly: .Bulk' l | Download reports || Stored reports |

Information | Structure | Elect. ths1&2 [ Baths3&4 | Heat | inter | Exterior | Optional | MAReqinfo | MA State Questions | Contract |+
: N* rSysIem Speed Hotes rPhotosllmages ‘

1

Click the proof PDF and this box pops up. A similar box pops up if you click the red
arrow.

Items IN NA OK MA UN SF
A: Foundation [] O O @ O O
B: Found.cr [ & ® O O O

. Foﬂatmn was 25% obstructed from view due to finish andfor stored items. Outside surface of foundation was deteriorated;
“lit anMears not to be a structural concem. T

s

o o
- Q
- Q
oo
- Q
- ®
- Q
- ®

1 - ki id '3 2 ke Y — ol

Create prm:uf PDF ﬁ

You have 0 monthly and 1 bulk reports left!

humid weather (

Cancel Create proof PDF Order more reports

EHHHH

Click create and the selection box comes up, see next page

o ® Create PDF
PEeration '«|  First PDF options
[¥] Safety Summary Burgundy outer border | -
[v] Unsat Summary Colored states |v
¥] Structure Highlighting transparency
[¥] Electric E Y
¥| Plumbing 0 100%
[v] Baths1-2 L
[l Baths3-4 |___——pl¥| Create second PDF
Z?M Second PDF options
- . Black outer border |v
(vl Interior .
v| Exterior No states coloring | -
[¥] Optional Highlighting transparency
[v] Appendix | )
| [¥l MA Req Info =
Add PDF to report
[1ASHI Standards.pdf
v| INACHI.pdf
] MA Standards for Home Inspectors.pdf
] NAHI Standards.pdf
Add Cover PDF to report
Selected PDF: No PDF file selected Select PDF
[ AT
Last selected PDF: ...-CoverSheetReport.pdf Use |
Add Signed Contract to report
Selected file(s): No file selected Select
Last selected file(s): ... Lenox Ave Pitts.jpeg Use
Create Cancel |




Continued: OUTPUT MAKING THE REPORT PDF: P-10

Select the pages you wish to print. You may make two PDF’s if you wish. There are
selections for highlighted output, that we call Colored States. Try some proof PDF’s to
decide which colors, if any you want to highlight the text in. The second set of PDF’s
can be selected to have no color highlight of the text, this choice will be easier to read if
printed out, or faxed. If made at the same time it only costs you one purchased report.

Add PDF’s, Can be in front and/or after report.
Cover Sheet About YOUR service, (some inspectors put their contract first with their
cover).

We use a 2 page PDF cover, Page 1 about us, page 2 how to read this report, like click on
blue words to activate Hyperlink for more info.

We then attach a copy of the signed contract at the end of the report.

We have included ASHI, NAHI, INACHI and MA Standards in PDF with the program.
You may add your own Standards

Note we deselected, unchecked box for Bath 3 & 4, this page will not print.

You may add other PDF’s, standards, your contract, info, etc. Make the document a PDF
and insert it in the PDF folder found in the resource directory (In report click top row
Files, in pop down click Open resources directory).

® @ resources

sBo= = #. Q
Favori tes Name Date Modified Siz
A\ Applications > dict 202

® house.JPG Sep ) 1t 5:35 PM

[) Desktop - . )
hyperlinks.xml AM
@ AirDrop B logo.jpg M
PM

Sep 02(
E Recents > pdf Sep 19, 2020 at 4 V
printo Sep ) at 5:35 PM
0 Downloads - 2 e
reports.xmi oday at 4 V
iCloud settings.xml yday at 4 N
> stored Today at 3:04 PM

Locations > temp

[] George's M... v user Sep 17, 2020 at 2:43 PM

> backup

Tags " contacts.xml
@ Red ™ inspection-template.xml

Yellow version.txt




SAVE PDF TO:

This may sound simple, but when you save your report, make note of what folder the file
is in. Once you do several this will be automatic. The file will be saved to whatever
location is indicated in the red oval, change to the one you wish (like October reports).
Then you need to name it, we use the street address, just copy the street address from the

report cover page, type the town and save.

ate Edit Spell check

a|@m®

LAY

1 [ Structure ‘ Elect. ‘ Plumb | Baths 1 & 2 ‘ Baths 3 & 4 ‘ Heat | Inter | Exterior ‘ Optional | MA Req Info ‘ MA State Questions | Contract »

Reports# Monthly: . Bulk: . ‘ Download reports H Stored reports |

ms IH NA OK MA UN SF
dation [] & © ® & O
der [ O @ O O O

VMo ® oo d

e

beam [ O ® O O C
s [ O ® O O ¢
et EOO OO
tda [l © O O O
wat OO ® O O
ppu OO O OO @
100 O G ® o o
et OO OO @

e oo d

: Notes | System Speed Notes | Photosimages |
‘A.Eoundalion was 25% obstructed from view due to finish and/or stored items. Outside surface of foundation was deteriorated;
Save L= ]
sove in( [T Documents BiREEEE
=] awstats-6.9 =] Motes D 11X%%H
= Camtasia Studio [ Snagit Catalog [} 124 Bire
=5 Home Design Deluxe 6 R}j Updater [ 12xx.
=3 My muvees =] Youcam [y 215 Ric
= My PaperPort Documents [ 1089 Main Street, Dalton.pdf [} 234 Be
= nick [y 11 test BD.pdf [y 72 A st
a M | D
File Hame: (/ ﬁ |
Files of Type: \Eﬁmm..m i ‘V|
Save Cancel

ut of view.

eather (dew point above 50 degrees).

-------- YOU MUST BACK UP YOUR TEMPLATE FOLDER:

Save the files after changes are made: Save to a flash drive so when your computer dies

you have what you need to recreate your report quickly.

Contacts.xml

Inspection-template.xml

Hyperlinks.xml

L N resources
] = PRI X Q
Favorites Name Date Modified Size Kind
A Applications ~ » [ dict -~ Foldes
= house.PG 37KB  JPEG g
Desktoj -
= P hyperlinks.xmi 13KE XML
@ Airbrop B logo.jpg KB JPEG
(=) Recents E pdf Folde
printo 4 KB TextEdit
© Downloads = reports.xml 7KB XML
icloud ™ settings.xml 1KB XML
> stored --  Fold
Locations » I temp Folde
[ George's M... v user Fold
» I backup Fold
Tags ™ contacts.xml 37TKB XML
@ Red ™ inspection-template.xm| 4 717 KB XML
Yellow version.txt Jul 8, 2020 at 6:04 PM 2bytes  Plain Text
Important
® Green




DATA BASE----STORED REPORTS P-12

Click the Stored reports to see saved reports, see next page

\[#] Intuitive Quick Report IQB00L
File Template Edit Spell check ”
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Information | Structure I’ Elect. rP\umb Baths1&2 | Baths38&4 | Heat | Inter | Exterior | Optional | MAReqinfo | MA State Questions | Contract |+

Reports# Monthly: . Bulk: . ‘ Download reports(” Stored reports ||

Inspection date [octoper 27, 2010 | =] File# | 1]
0 Start time | | E Inspection street 100 Grange Hall Rg |
Chan timn [ [ P L S E— [ —— [

Any time you save to Data Base (DB) or make a PDF it is stored in the data base.
When | start a report, I fill out the Info page and then save it to the Data Base.
Each additional SAVE just updates the file, does not make another. Once a week |
go in and delete the reports that do not have a PDF saved with them.

To open a report click on the BLUE file, far right side

To open a PDF of the report open the BLUE file under PDF Report

Select the files you wish to delete with a check mark in the left box (circled red)

In the Square box choose the action you wish to make.

When done select OK, if you select cancel or close with the red X it does not delete or do

any of the other changes you may have selected. {You will likely only use the delete
function}.
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